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Address: 
Smarties Preschool 
Brampton Cortonwood Infant School 
Chapel Avenue 
Barnsley 
S73 0XH 
Tel: 01226 340044 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

This pack contains key information for parents wishing to register their child with 
Smarties Preschool. 

 
Please contact us if you have any further questions or queries. 

mailto:school@bc.jmat.org.uk
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Welcome to Smarties Preschool 
 
 

We aim to provide high quality care and education for our children through a safe, 
stimulating and happy learning environment and offer a warm welcome to each 
individual child and family. Meeting your child’s individual needs is our priority and 
we will work with you in partnership to ensure we achieve this as they play and 
learn.  
 
This pack contains key information about our preschool, if you have any further 
questions please do not hesitate to contact us. If you would like to read any of our 
policies in full, they are all available on our website or you can ask a member or 
staff for a copy. If you would like to visit our preschool with a view to registering 
your child, please contact us to make an appointment. If you wish to register your 
child with us, please complete and return the Registration and Consent Forms 
within this pack.  
 
Please note, that due to COVID-19, some of the things in this information pack may 
change, particularly around the start and end of the day routines. We will however 
ensure that you aware of specific procedures nearer the time.  
 
We look forward to working with you and your child, 

 
Yours sincerely, 
 

Eliza Barlow 
 
Early Years Leader 
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Our Staff 
Smarties -  
Smarties Lead Practitioner: Mrs Frost 
Teaching Assistants: Mrs J Hopkinson, Mrs K Smith, Miss H Tracy (SMSA) 
Senior Leadership Team -  
Head of Federation:  Mrs Benbow  
Head of School: Miss Finley 
Deputy Headteacher: Mr Dunkley 
Early Years Leader: Mrs Barlow 
School Business Manager: Mrs Welbourn 
 

 

Staffing and Ratios 
 
Smarties Preschool staff have Enhanced Disclosure and Barring (DBS) checks and 
are experienced in working with children. The Lead Practitioner or an equivalent 
level 3 practitioner are in charge and are present at all sessions. Staff are trained in 
early years childcare and are qualified in Paediatric First Aid. We operate on a ratio 
of 1 adult: 8 children for three-year olds plus and 1:4 for two-year olds.  In the very 
unlikely event that we do not have enough staff to maintain ratios we will contact 
you to cancel the session.  

 

Starting Preschool 
 
We want your child to feel happy and safe with us. We offer two initial (shorter) 
“settling-in” sessions which give us opportunity to meet you and your child and 
begin to build positive relationships. Some children settle quickly, others require 
more time.  You may feel ready to leave them for a short period or you may wish to 
stay with them. We will work with you to decide how best to settle your child - there 
are no expectations or rules about this. Staff will be guided by and support you with 
this. We are happy to listen to your views and ideas and to answer any questions.  
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Key Person 
 
As we are a small preschool, all the adults will 
be part of your child's experience, however 
your child will be assigned a member of staff 
as their 'key person'. You will be introduced 
to your child’s key person; they will be 
responsible for supporting your child, 
sharing information with you about your child’s learning and supporting any 
concerns you may have or specific needs as they arise.  

 

Learning and Development 
 
At Smarties Preschool we follow the Early Years Foundation Stage (EYFS) Framework 
to ensure we provide children with a broad range of knowledge, skills and 
experiences. Much of our learning is child-led and play-based; we plan half termly 
following the children’s interests– we encourage the children to develop their own 
ideas, think critically and creatively and become motivated by their own learning. 
We also provide adult-planned learning experiences throughout the week. They 
may be based on specific interests expressed by the child or designed to develop 
specific skills. We provide a range of open-ended resources which children can 
access and make full use of the resources found in our indoor and outdoor 
environment.  

 

Assessment 
 
All our assessment is carried out through observation and discussion; it is non-
obtrusive, informal and on-going. We use this assessment to document your child’s 
progress, identify next steps to move the learning on and to help us plan further 
learning opportunities. We share this information with you regularly and we also 
ask you to contribute to this by sharing information about what your child enjoys 
doing at home – this helps form the bigger picture of your child’s learning 
experience.  
 

mailto:school@bc.jmat.org.uk
http://www.cortonwood.rotherham.sch.uk/
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Routines 
Although “every day is different” at Smarties Preschool, we recognise that having 
set routines enables children to become more confident and independent. Some of 
our routines are also in place to keep us safe while we learn.  
 

8:45am – Morning children arrive and collect name card for self-registration. 
Parents sign child in with time & name. The library will be out for children to change 
books. Staff are always available to discuss any issues.  
 

9:15am - Free-flow activities - the children may choose to direct their own learning, 
following their own interests or they may opt to take part in an adult led activity. 
We support and guide the children, using our observations to shape the learning 
experience for each child. All adult-led activities are linked to the Early Years 
Foundation Stage curriculum. Snack and drinks are out for children to access 
throughout the morning.  
 
 

11:15 am Short carpet session - Children tidy up ready for a story, singing and the 
weather. 
 

11:50am Home time – Doors are opened to collect children. Parents sign to collect 
children. Children staying for lunch wash their hands and enjoy their own packed 
lunch.  
 
12pm - Afternoon children arrive, collect name card for self-registration. Parents 
sign child in with time & name. The library will be out for children to change books. 
Staff are always available to discuss any issues. 
 
12:15pm – Free – flow activities - the children may choose to direct their own 
learning, following their own interests or they may opt to take part in an adult led 
activity. We support and guide the children, using our observations to shape the 
learning experience for each child. All adult-led activities are linked to the Early 
Years Foundation Stage curriculum. Snack and drinks are out for children to access 
throughout the morning.  
 
2:25pm - Short carpet session Children tidy up ready for a story, singing and the 
weather. 

 
2:45pm Home time – Doors are opened to collect children. Parents sign to collect 
children. Children staying for lunch wash their hands and enjoy their own packed 
lunch.  
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Forest School 
At Brampton Cortonwood your child will visit 
our Forest School at least once a week (if 
attending at least 5 sessions).  Forest School 
originates from a Scandinavian concept 
where children use woodland to explore, 
investigate, take risks and learn 
collaboratively, with nature at the heart of all they do. Within Forest Schools 
children have ownership of their own learning and choose the direction that they 
take without the constraints of a table and chair. The adults will be there to 
facilitate and support the children but will very much take a back seat from the 
usual position of leading learning. Child initiated learning is encouraged in our 
Forest School. 
 
What will my child need for Forest School? 
 
The Forest School ethos is that children will go outdoors whatever the weather 
(except very high winds) so they will need clothes that are suitable for the weather 
at any time of year. As the weather begins to turn cold, this can include as many 
layers as you see fit.  
Please provide the following for your child when they have their Forest School 
sessions: 

 Pair of wellington boots 

 Long sleeved top (jumpers in cold weather) 

 Pair of jogging bottoms 

 Waterproof coat in wet weather (all in one suits are perfect but not essential) 
These can be sent in a bag for children to change into so that they can put their dry 
school clothes back on after. 

 

 
 
 
 
 
 
 

mailto:school@bc.jmat.org.uk
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Parental Involvement 
There are many ways in which you can 
participate in your child’s learning at 
Smarties Preschool including:  

 Sharing knowledge of your child’s needs, 

activities and interests with staff. 

 Talking to your child about their day, 

what they have done and what they have 

enjoyed. 

 Encouraging your child to become more independent at home, provide 

opportunity for them to practice dressing themselves for example. 

 Sharing your own interests with your child. 

 Ensuring your child is dressed appropriately. 

 Participate in community activities and events organised by preschool. 

 Building friendships with other parents at the preschool.

mailto:school@bc.jmat.org.uk
http://www.cortonwood.rotherham.sch.uk/
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Term Dates 
 
We are open Monday – Friday.  
Please refer to the calendar in this pack 

 

Session Times 
 
Our sessions run from 8:45am to 11:45am and 11:45am to 2:45pm. At this time, we 
offer a minimum of 15hrs across either the morning sessions or afternoon sessions. 
We can only offer specific sessions or full days if we have been unable to fill these 
sessions.  

 

Fees 
 

For 2-year olds we charge £16.00 per session, £80 per week (5 sessions). For 3-year 

olds we charge £13.00 per session £65.00 per week (5 sessions). Children must 

access either all AM or all PM sessions. We can only offer flexibility on this if spaces 

are available. Priority will be given to children accessing 15 hours then 30 hours. 
Fees are payable monthly in advance and must be paid before your child attends on 
the first day of each month. Fees must still be paid if children are absent for a short 
period of time including holiday and illness. If your child is likely to be absent for a 
long period of time, please talk to our School Business Manager, Louise Welbourn. 
For your child to keep their place, you must pay the fees. Fees will still be charged 
if you take a holiday in term time.  
 
In addition to this we charge £5 per term for snack money.  This is to help provide 
healthy snacks throughout the day for your child. 

 

Funding 
 

Some parents are eligible for funding for 2 and 3-year-old places. Visit www.gov.uk 

to check if you are eligible for funding. If you are eligible for funding, you will be 

able to apply for a code from the above website. We can offer you support with this. 

Please see a member of staff.  

http://www.gov.uk/
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Clothing 
 
Children must be dressed appropriately for the weather and have a change of 
clothes with them in a backpack.  Children will access our outdoor area in all 
weathers unless it has been deemed as unsafe. School uniform can be purchased 
from the school office, but this is not compulsory at this age.  
  
Children will need a backpack suitable for outdoors that they can carry.  
 
W H AT  TO  W EA R  I N  S P R I N G /AU T U M N  
 School uniform 
 Comfortable trousers such as jogging bottoms or leggings 
 A long-sleeved t-shirt or thin jumper 
 A waterproof coat 
 Closed toe shoes or wellies (which you don't mind getting wet and muddy) 
 Spare trousers/leggings and socks in backpack (more than one set of each plus underwear if 

toilet training) 
 Waterproofs on Forest School days (we have a small number that can be borrowed if required) 
 
W H AT  TO  W EA R  I N  S U M M E R  

 School uniform 

 Comfortable trousers such as jogging bottoms, leggings, dresses or shorts 

 A short/long sleeved t-shirt or thin jumper 

 Waterproof coat 

 Closed toed shoes, wellies (which you don't mind getting wet and muddy) 

 A sun hat  

 Spare clothes and socks in backpack (more than one set of each plus underwear if toilet 
training) 

  Waterproofs for Forest School days 
 
 
W H AT  TO  W EA R  I N  W I N T E R  
 School uniform 
 Warm hat 
 Gloves – fleece lined waterproof gloves or mittens with a pair of “magic gloves” underneath 

work well and help keep the children's hands extra warm 
 One or two pairs of socks – a thin pair of cotton socks topped with a thick wool/thermal/fluffy 

pair of socks 
 Snow boots– If wearing wellies please send extra socks 
 Spare clothes (in backpack) – (more than one set of spare trousers plus underwear if toilet 

training) 
 Waterproofs and extra layers for Forest School days 
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Food and Drink 
 
Milk/water and healthy snacks are available throughout your child’s session, so you 
do not need to send anything additional to this.  
If your child is staying for a full day session, then they are required to bring a healthy 
packed lunch from home. Parents are responsible for providing food their child will 
eat and the utensils required. In warm weather parents may want to include a cool 
pack in the lunch box.  
 
Packed Lunch – the possibilities are endless but here are some suggestions… 

 Baguette/ bagel/ ciabatta/ wrap/ sliced/ wholegrain/ bread roll/ pitta pocket… with salad and 
favourite filling 

 Hummus tub and vegetable sticks 

 Sausage roll or vegetarian alternative 

 Cooked pasta/ couscous/ rice/ quinoa (make a large batch and use a little each day, add 
flavour with sauces and vegetables) 

 Yoghurts/jellies/biscuit 

A quick google search will find lots more ideas and recipes which are easy to prepare 
beforehand, tasty and nutritional. 
Please do not send children with chocolate or sweets. If these items are sent in 
lunchboxes, we will not be able to let your child eat them at preschool and they will 
be returned to yourselves.  
 
  

 
 
 
 
 
 
 
 
 

 

Please indicate on the Registration Forms if your child has any food allergies or 
special dietary requirements. 

 

We may have children at preschool with a nut allergy so please do not send in any foods 
containing nuts including packs of nuts, nut butter spreads e.g. peanut butter, Nutella, or fruit 
and cereal (muesli) bars that contain nuts etc. 
 
Children are reminded and carefully supervised to minimise the act of food sharing with their 
friends. They are also taught good hygiene practices such as washing hands before and after 
eating to help reduce the risk of secondary contamination. 



 
 

11 

 
 
 
Arrival and Departure 
 
When children arrive at Smarties Preschool they will be met by a member of staff 
and registered. You must let us know if a different person will be collecting them. 
Children may only be collected by the individuals listed on the child’s contact form. 
Please inform a member of staff if there is a change to this or if someone else is 
collecting your child on your behalf. You will need to let us know this in advance and 
provide us with their name. We will not permit a child to leave the premises 
unaccompanied or unsupervised.  
 

 

Late Collection or Failure to Collect  
 
You must notify us as soon as possible if you will be late to collect your child – this 
helps reduce the stress on the child.  
If after closing time your child has not been collected, we will make every attempt 
to contact you on all the numbers you have provided, including the Emergency 
Contact numbers. Our policy states that if after one hour, all reasonable attempts 
to contact parent/carers have failed then the preschool manager will contact the 
relevant social services departments as per our Safeguarding Procedure.  
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Administering Medication 
 
We will only administer medication which has been prescribed by your child’s 
doctor, dentist, nurse or pharmacist. The medication must be in the original 
packaging and have your child’s name and dose clearly on the container. You will 
need to complete our Medication Form with a member of staff before staff will 
administer any medication. When medication is administered at preschool, it will 
be recorded on the form. Medication will not be administered without written 
parental consent. Ideally all medicines should be administered by the child’s 
parents.  
If your child has regular medication – for example an inhaler for asthma you must 
ensure it is handed over to a member of staff and collected at the end of the day. 
Ideally a separate inhaler would always be kept in preschool.  A separate form will 
be completed for this purpose. If your child does not have their regular medication 
with them, they will be unable to attend the session.  
If your child has more complex medical needs, we will work closely with you and 
health professionals involved in your child’s care to ensure we meet their needs 
fully.  

 

Sickness 
Smarties Outdoor Preschool promotes the good health of children in our care. We 
recognise that both staff and children are vulnerable to infections/illness and do 
not expect children to attend if they are not well enough to do so. We reserve the 
right to refuse entry to any child or family who, in the opinion of the staff, are not 
well enough to attend or pose a risk of infection to other children. If a child becomes 
unwell during a session, we will contact you to collect them. In the case of a serious 
accident or illness occurring then you will be contacted immediately along with the 
medical professional and the appropriate action taken. If your child has sickness or 
diarrhoea we operate a 48 hours policy. Children should not return to the preschool 
until they have been clear of vomiting or diarrhoea for 48 hours. Your child must 
only return to preschool once they are well enough to do so. 
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Accidents 
 
First aid is always administered by a qualified first aider, who will decide the most 
appropriate course of action.  A written accident report will be given to the parent 
on collection. If you would like to discuss the incident in more detail, please speak 
to a member of staff. 

 

Toileting 
 
Children in nappies are changed regularly in our changing room. Parents/carers 
provide their own supply of nappies, wipes or cotton wool for their child. We 
encourage the children to be as independent as possible while still providing 
supervision and support. Warm water and soap are provided for hand washing. 
Please advise a member of staff if you are thinking of starting toilet training with 
your child so that we can support you and your child.  

 

Additional Needs 
 
We welcome all children at preschool and view their individual needs and 
requirements as unique. We have lots of experience of working with children who 
have additional needs, whether these are behavioural, speech and language related 
or diagnosed conditions. We are experienced at working with outside agencies to 
ensure you and your child receives the best support available. If you have any 
concerns that you wish to discuss then please see a member of staff or ask to book 
a meeting with our SENDCo, Miss Wright. 
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Safeguarding 
 
Smarties Preschool fully recognises its responsibilities for safeguarding and child 

protection. We know that children learn best when they are healthy, safe and 

secure, when their individual needs are met, and when they have positive 
relationships with the adults caring for them. Smarties Preschool provides a natural 

learning environment which is safe and stimulating and where children are able to 
enjoy learning and grow in confidence. 

 

 We work with children, parents, external agencies and the community to ensure 

the welfare and safety of children and to give them the very best start in life. 

Children have the right to be treated with respect, be helped to thrive and to be 
safe from any abuse in whatever form.  

 We support the children within our care, protect them from maltreatment and 
have robust procedures in place to prevent the impairment of children’s health 
and development. In our preschool we strive to protect children from the risk 
of radicalisation, and we promote acceptance and tolerance of other beliefs and 
cultures. 
 

The Designated Safeguarding Lead for Smarties Preschool is the Head of School, 
Miss Finley. If you have a concern that a child is being harmed, is at risk of harm, or 
any child makes a disclosure to you, you must report it to the Designated 
Safeguarding Lead as soon as possible. If the concern relates to a member of staff, 
you must report it to the Designated Safeguarding Lead who will contact the Local 
Authority Designated Officer (LADO). 
 
If the concern relates to the Designated Safeguarding Lead, you must contact the 
Designated Safeguarding Deputies, Mr Dunkley or Mrs Preece.  
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Information and Records 
 
We are legally required to record information relating to the children using the 
preschool. Information may be shared with other professional agencies involved as 
applicable and is stored securely.  

 

Photographs and Video Recordings 
 
We use photographs and videos daily as a means of recording the children’s 
experiences and developmental progress and share these images with you through 
the Learning Journals. Images may also be used for publicity and promotion 
purposes including on our website and Facebook page. We require permission to 
take photographs and video recordings of your child. Please ensure you complete 
the consent form or speak to us if you have any concerns about this. 

 

Mobile Phones 
 
We have a strict policy regarding mobile phones, cameras and other recording 
devices in line with our Safeguarding Policy and ask that parents/carers observe and 
adhere to the following  

 Mobile phones are not used in the presence of children at the setting (for 
example during collection or drop off times). 

 If you wish to photograph your child at the setting please ensure only your child 
is in the picture.  

 If you are spending time with us during a session, mobile phones must be turned 
off.  
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Concerns and Complaints 
 
We believe that our preschool provides good care and education for all our children, 
and that management and staff work very hard to build positive relationships with 
all parents and carers. However, if you have any concerns, we hope you will be able 
to discuss these with us so we can resolve issues through discussion and mutual 
understanding.  If you feel the concern in not dealt with effectively, you can make a 
formal complaint following our Complaints Procedure which is detailed in our 
Complaints Policy on the school website. 

 

Preschool Policies 
 
Our preschool has detailed policies and procedures in place, which are available to 
all on our website and on request at the preschool. Please ask the school office if 
you wish to have any policies emailed to you.  Our policies help us to make sure that 
the service we provide is of a high quality and that being a member of our preschool 
is an enjoyable and beneficial experience for each and every child. We encourage 
you to read and familiarise yourself with our policies and procedures.  
 
 

If you have any further questions regarding the preschool or the information 
contained here, please don’t hesitate to contact Melanie Frost, Louise Welbourn or 
Eliza Barlow who will be happy to help. 
 
Please find all policies and updated information on our website 
www.bramptoncortonwoodinfants.co.uk 
 
 
 
 

http://www.bramptoncortonwoodinfants.co.uk/

